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MULTILINGUAL TYPING COURSE 

(English-Malayalam-Hindi Typing)  

DURATION: 30 Hours 

English Typing - 5 Hrs     

Keyboard familiarization 

asdfgf ;lkjhj - qwertr poiuyu - azxcvbv ;.,mnbn - 12345 09876 

With corresponding fingers 

Typing  abcdefghijklmnopqrstuvwxyz and in reverse 

  Zyxwvutsrqponmlkjihgfedcba 

Typing running letters from Newspapers, magazines etc. 

 

Malayalam Typing  - 10 Hrs 

 Familiarization with Gist ISM Publisher – Inscript Keyboard 

 Script - Malayalam 

Teach the keys for Vowels, Consonants and Combination letters 

 Running matter 

 

Hindi Typing – 10 Hrs 

 Script- Devanagari 

 Teach the keys for Vowels, Consonants and Combination letters 

 Running matter 

 

Mixing the different languages in typing matter – 5 Hrs 

English- Malayalam  

English-Hindi  

English-Malayam-Hindi 
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English Typing - 5 Hrs     

Class 1 (1 Hour) 

Keyboard familiarization 

Placement of fingers on keyboard 

 

Start with home row practice  asdfgf ;lkjhj 

 

Left little finger    a 

Left ring finger   s 

Left middle finger   d 

Left index finger    f,g 

 

Right  little finger     ; 

Right ring finger    l 

Right middle finger      k 

Right index finger    j,h 

 

The space bar controlled by right thumb 

 

Shift + Home row keys practice 

 

Practicing words  dad lal jak has had fa fad fag ask ash as dash  

 

Class 2 (1 Hour) 

 

Upper row keys practice 

 

Left little finger    q 

Left ring finger   w 

Left middle finger   e 

Left index finger    r,t 

 

Right  little finger     p 

Right ring finger    o 

Right middle finger       i 

Right index finger    u,y 

 

 

Shift + Upper row keys practice 

 

Practicing words  pop we queue port top to wet ret tew qrt  
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Class 3 (1 Hour) 

 

Bottom row keys practice 

 

Left little finger    a 

Left ring finger   z 

Left middle finger   x 

Left index finger   c,v 

 

Right  little finger     ; 

Right ring finger    . 

Right middle finger     , 

Right index finger    m,n,b 

 

 

Shift + Bottom row keys practice 

 

Practicing words  can man ban max van mba mca  

 

  

Class 4 (1 Hour) 

 

Number row keys practice 

 

Left little finger    1 

Left ring finger   2 

Left middle finger   3 

Left index finger    4,5 

 

Right  little finger     0 

Right ring finger    9 

Right middle finger      8 

Right index finger    7,6 

 

 

Shift + number row keys practice and symbol keys 

 

Practicing numbers  12345 09876 combinations 

!@#$%^&*()-+{}[]?><|practice special symbols 

Tab key, Enter Key, Ctrl Key, Shift key, Alt Key,Page up, page down,  

Home, End, Delete, Back Space, Insert, NumLock etc 
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Class 5 (1 Hour) 

 

Practice 

 abcdefghijklmnopqrstuvwxyz  

and in reverse 

 Zyxwvutsrqponmlkjihgfedcba 

 

Typing running letters from Newspapers, magazines etc. 

 

Malayalam Typing  - 10 Hrs 

Class 6 (1 Hour) 

 

Introducing ISM GIST  

Familiarization with Gist ISM Publisher – Inscript Keyboard, Script – Malayalam 

 

    
Open Gist and Set Script as Malayalam and Inscript to English Switch as Scroll lock 

 

Setting Keys for vowels in Malayalam 

Open any text editor like MSWord, Pagemaker etc. 

Set font as ML-Karthika or ML-Revathi etc.(Select any Malayalam font) 

Activate Scroll Lock Key 

Then type code for Malayalam Keys 

Shift + d Shift + e

Shift + f Shift + r

Shift + g Shift + t

 Shift + + 

Shift + z Shift + s Shift + w

Shift + ` (tilde) Shift + a Shift + q 

Shift + d x Shift +d :
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Class 7 (1 Hour) 

Setting Keys for consonants in Malayalam 

 k  shift+k  i  shift+i  shift+u 

;    shift+;    p    shift+p    shift+}   

"  shift+"  {   shift+{    shift+c 

L  shift+L   o   shift+o   v 

h  shift+h  y  shift+y   c 

 

 

Class 8 (1 Hour) 

?  j n b 

 shift+m  shift+<  m u

 shift+n  shift+b  shift+j 

Practicing words 

Class 9 (1 Hour) 

Combination letter is d 

kdk   "d"   hdh ;d; 

}d} kdn kd< idi 

idn shift U,d,k  shift U,d shift U shift },d, ; 

Class 10 (1 Hour) 

?d? shift+c,d, "  shift+c,d, shift+c l,d,l 

l,d,o o,d,o o,d,shift+o v,d,l 

 v,d,o v,d,v v,d,c h,d,n 

Class 11 (1 Hour) 

y,d,y y,d,n v,d,h c,d,c shift+},d,; 

u,d,v l,d,shift+y i,d,c shift+m,d,; m,d,shift+l 

v,d,} j,d,}  n,d,} shift+n,d,} shift+c,d,} 

 

Class 12 (1 Hour) 

 k ke kf kr kg kt

kz ks kw k`(tilde) ka kq 

kx k: kdj kd? kdb kd+
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Classes 13 to 15 practicing from textbooks, newspapers, magazines etc. 

 

Project Work 

Submitting printed copies of two lab works done by students. 

 

 

Hindi Typing  - 10 Hrs 

Class 16 (1 Hour) 

 

Introducing ISM GIST  

Familiarization with Gist ISM Publisher – Inscript Keyboard, Script – Devanagiri 

 

     
Open Gist and Set Script as Devanagiri and Inscript to English Switch as Scroll lock 
 

Setting Keys for vowels in Hindi 

Open any text editor like MSWord, Pagemaker etc. 

Set font as DV-TTSurekh or DV-Anjali  etc.(Select any Hindi font) 

Activate Scroll Lock Key  

Then type code for Hindi Keys 

+ Shift + d +É Shift + e

< Shift + f <Ç Shift + r

= Shift + g >ð Shift + t

@  Shift + + 

B Shift + z Bà Shift + w

+Éà Shift + ` (tilde) +Éè Shift + q 

+Æ Shift + d x +: Shift +d :

 

Class 17 (1 Hour) 

Setting Keys for consonants in Hindi 

Eò k JÉ  shift+k MÉ i PÉ shift+i Ró shift+u     

SÉ ;   Uô shift+;   VÉ p   ZÉ shift+p   \É shift+}     
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] "  ` shift+"  b÷ {   fø shift+{   hÉ shift+c 

iÉ L  lÉ shift+L   n o   vÉ shift+o   xÉ v 

{É h  ¡ò shift+h  ¤É y  ¦É shift+y  ¨É c 

 

Class 18 (1 Hour) 

ªÉ ?  ®ú j ±É n ´É b 

¶É shift+m ¹É shift+< ºÉ m ½þ u

³ý shift+n ³Ãý shift+b ®úÃ shift+j 

Class 19 (1 Hour) 

Combination letter is d 

CEò kdk   ]Âõ] "d"   {{É hdh SSÉ ;d; 

\\É }d} C±É  kdn IÉ kd< MMÉ idi 

M±É  idn RÂóEò shift U,d,k RÂóRó shift U,d shift U \SÉ shift },d, ; 

Class 20 (1 Hour) 

ªªÉ ?d? h] shift+c,d, " hhÉ shift+c,d, shift+c kÉ l,d,l 

in l,d,o q o,d,o r o,d,shift+o ¨iÉ v,d,l 

xnù v,d,o zÉ v,d,v x¨É v,d,c {±É h,d,n 

Class 21 (1 Hour) 

¤¤É y,d,y ¤±É y,d,n x{É v,d,h ¨¨É c,d,c \SÉ shift+},d,; 

¼xÉ u,d,v i¦É l,d,shift+y M¨É i,d,c ¶SÉ shift+m,d,; ºlÉ m,d,shift+l 

EÇò jdk  Bì shift+1  #ì shift+2  #Â®ú shift+3  ®Âú shift+4  YÉ shift+5  jÉ shift+6 

IÉ shift+7   ¸É shift+8    A  shift++   

Eò  EòÉ   ÊEò  EòÒ  EÖò  EÚò  Eàò  Eèò  EòÉà EòÉè EÆò Eò: Gò CªÉ C´É  EòÞ 

 

Class 22 (1 Hour) 

Eò k EòÉ ke ÊEò kf EòÒ kr EÖò kg EÚò kt

Eàò kz Eèò kw EòÉà k`(tilde) EòÉè kq 

EÆò kx Eò: k: Gò kdj CªÉ kd? C´É  kdb   EòÞ kd+ 

Classes 23 to 25 practicing from textbooks, newspapers, magazines etc. 

 

Project Work 

Submitting printed copies of two lab works done by students. 

 

file://É
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 Mixing the different languages in typing matter – 5 Hrs 

Class 26  

English- Malayalam matters together 

 

 
 

Class 27 

English-Hindi  matters together 
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Class 28 

English-Malayam-Hindi matters together 

 
Class 29 & 30 
Practicing from textbooks, newspapers, magazines etc. 

 

Project Work 

Submitting printed copies of two lab works done by students. 
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