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ENGLISH FOR PLACEMENT AND PROFESSIONAL SUCCESS - cpcca9

Contact Hrs/Week Credit

3 Hr/Week 3

Course Objectives:

e To equip students to face placement interviews confidently.

e To provide optimal focus on the communication skills required for placements as well
as in future professions.

e To enable the students to draft official correspondences and presentations
professionally.

e To make the students aware of the need for grooming and proper body language in a
profession

Learning outcomes:

e The students will have better communication skills and confidence to face the
placement interviews.

e The students will improve their professional etiquettes along with the mastery in
linguistic skills.

e The students will learn to prepare resume, draft official mails and make presentations

in a professional manner.




Course Outline

Module I: Writing Skills

Job application: CVV/Resume — Covering Letter — Job Enquiry — Online and Offline; Letters:

Acceptance Letter — Leave letter — Letter for Appraisal — Resignation

Module Il: Interview and Presentation Skills

PPT: Preparation and Presentation — Public Speaking: Opening, Style and Closing —
Introduction to Interview Skills — Interview Techniques — Interview Etiquettes — Group

Discussion — Common Interview Questions.

Module I11: Practical

Mock Interviews — GD Sessions — Career Lab — Mock tests



A report on the Certificate course English for Placement and Professional

Success

The Department of English at Christ College (Autonomous), Irinjalakuda, recently

concluded a successful certificate course titled "English for Placement and Professional

Success." This initiative aimed to enhance students' communication skills crucial for their

professional growth. With 47 participants, the course was designed to equip students with

both linguistic and soft skills.

Over several weeks, students engaged in interactive sessions focusing on improving

spoken and written English. They received practical guidance on crafting compelling resumes

and cover letters, and learned essential interview etiquette and presentation techniques. The

program's goal was to bridge the gap between academic learning and the professional world,

preparing students to excel in job interviews and thrive in their careers. Through this course,

participants gained valuable skills to boost their employability and professional success.
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Functlonal Engltst:
atudent.

1 am & student with
strong determination,
progressive thought and
hardwork.

1 am lookitig forward to

i
sacletal growth.

CONTACT ME
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nethulakshmy332@ gmail

Q Kaipsmangatam 12
apposite KSEB

office, Thrissur,
Kerala, 680681
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Student

EDUCATION

CHRIST COLLEGE IRINJALAKUDA
Pursuing BA degree in Functional
English

ST JOSEPH HSS MATHILAKAM

Qualified higher secondary education wit

97% in 2023

LANGUAGE

Tami
Hindi  writing&reading only)

SKILLS

DAYA.A.D

Student

PROFILE

Functional English
Student.

I consider myself a
responsible and orderly
person.

h 1 am looking forward to

working with a reputed
company to gain
valuable experience,

CONTACT ME
&, 8078031906

Good Communication AegsassznOgnEl com
Leadership quality Q sscorage
Writing (Sadasivam)
; Chirakkakode,

Organizing skill S

EXPERIENCE
Worked as an intern at Truecopy think media
In Kozhikode.

Worked as a newsreader in Sanskrit

department of Christ College Irinjalakuda.

Working as an Intern at @storiessoclal
organized by Sangeetha Janachandran,

J EDUCATION
CHRIST COLLEGE, IRINJALAKUDA

Pursuing BA in Functional English

VIVEKODAYAM BOYS HSS, THRISSUR
Qualified higher secondary education with
98% (2021-23)

, LANGUAGE

English

Malayalam

» SKILLS

Creative writing
Leadership quality

Communication skills

» EXPERIENCE

Worked as an intern a
TIMAD. This



Attendance
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CERTIFICATE COURSE IN ENGLISH FOR PLACEMENT AND PROFESSIONAL SUCCESS

Ceteats

This is to certify that

of 1 4°E fias compliteda certificate course in ‘Eanglish for Placement and Professional Snccess

condiucted Gy the Depariment of English with gradé in the academic year 2023- 24,
Assoc. Prof. MARY PATHROSE Dr. ANUSHA MATHEW Rav. Or. JOLLY ANDREWS CMI
™) Caurse Copedinator Pracpa

Online Examination and Certificate Distribution
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