
To,

Name : Chris Benny Kuniyanthodath

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Chris Benny Kuniyanthodath,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer
within 7 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost integrity
while applying for any opportunity. In case of any misrepresentation of information/facts in your candidate
registration process or at any stage of the hiring process as well as using any unethical, unauthorized or
wrongful/unfair means during any assessments or during the hiring process, this Letter of Intent or any
subsequent offer issued to you shall stand revoked with immediate effect.

Information on Accenture’s Fundamental Skill Primers - Learning Module  - As part of providing our
new joiners a unique learning experience, Accenture proposes an online learning program – Fundamental
Skill Primers. We would like to share the details of this program in advance for your ease of information
and familiarity with its conditions.

The learning module of this program is typically made available to potential new joiners to give
them a reasonable time to learn at their pace and comfort.

After completing the Fundamentals Skill Primers Learning the potential new joiner will need to go



through the Fundamental Skill Primers assessment

After a new joiner has completed the Fundamental Skill Primers Program; they will need to undergo
further Accenture stream specific trainings and assessments.

Each of such assessments including Primer assessment will add towards the final score. A min. of 60% will
needed to be scored for successful clearance. If they are unable to score 60% in the first attempt, they will
have up to two additional attempts and will be required to score minimum 60% marks to clear the stream
learning program.

If potential new joiners are unable to complete the Accenture specific stream training program in the given
3 attempts successfully, their services with the Company shall be terminated as per the Terms of
Employment.

By completing 100% of Fundamental Skill Primers online modules before the Fundamental Skill Primers
assessment and scoring 75% or above in the Fundamental Skill Primers assessment, a potential new
joiner will be eligible for a learning Incentive of INR 10,000.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is
as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12
Proposed role - Packaged App Development Associate
Annual fixed compensation for the fiscal will be INR 3,00,000; this includes allowances structured in
accordance with the Company compensation guidelines and applicable statutory norms.
Individual Performance Bonus (IPB) -  At your career level, the maximum annual variable pay-out is
estimated as INR 25,500/- subject to the overall terms and conditions of the IPB, including but not limited
to your performance achievements and the Company’s performance.
Maximum Annual Total earning potential – INR 3,25,500/-
Additional Notional Benefits: Gratuity for each year of service (indicative and assumed value
calculated at an approximation of 4.81% of annual basic) – INR 5,000 /-
Notional Insurance Premium paid by Company – INR 13,700 /-
Annual Total earning potential + Additional Notional Benefits – INR 3,44,200/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis
business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter

“This is an electronically generated document does not require signatures”



To,

Name : Sonal Poulose

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Sonal Poulose,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer
within 7 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost integrity
while applying for any opportunity. In case of any misrepresentation of information/facts in your candidate
registration process or at any stage of the hiring process as well as using any unethical, unauthorized or
wrongful/unfair means during any assessments or during the hiring process, this Letter of Intent or any
subsequent offer issued to you shall stand revoked with immediate effect.

Information on Accenture’s Fundamental Skill Primers - Learning Module  - As part of providing our
new joiners a unique learning experience, Accenture proposes an online learning program – Fundamental
Skill Primers. We would like to share the details of this program in advance for your ease of information
and familiarity with its conditions.

The learning module of this program is typically made available to potential new joiners to give
them a reasonable time to learn at their pace and comfort.

After completing the Fundamentals Skill Primers Learning the potential new joiner will need to go



through the Fundamental Skill Primers assessment

After a new joiner has completed the Fundamental Skill Primers Program; they will need to undergo
further Accenture stream specific trainings and assessments.

Each of such assessments including Primer assessment will add towards the final score. A min. of 60% will
needed to be scored for successful clearance. If they are unable to score 60% in the first attempt, they will
have up to two additional attempts and will be required to score minimum 60% marks to clear the stream
learning program.

If potential new joiners are unable to complete the Accenture specific stream training program in the given
3 attempts successfully, their services with the Company shall be terminated as per the Terms of
Employment.

By completing 100% of Fundamental Skill Primers online modules before the Fundamental Skill Primers
assessment and scoring 75% or above in the Fundamental Skill Primers assessment, a potential new
joiner will be eligible for a learning Incentive of INR 10,000.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is
as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12
Proposed role - Packaged App Development Associate
Annual fixed compensation for the fiscal will be INR 3,00,000; this includes allowances structured in
accordance with the Company compensation guidelines and applicable statutory norms.
Individual Performance Bonus (IPB) -  At your career level, the maximum annual variable pay-out is
estimated as INR 25,500/- subject to the overall terms and conditions of the IPB, including but not limited
to your performance achievements and the Company’s performance.
Maximum Annual Total earning potential – INR 3,25,500/-
Additional Notional Benefits: Gratuity for each year of service (indicative and assumed value
calculated at an approximation of 4.81% of annual basic) – INR 5,000 /-
Notional Insurance Premium paid by Company – INR 13,700 /-
Annual Total earning potential + Additional Notional Benefits – INR 3,44,200/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis
business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter

“This is an electronically generated document does not require signatures”



To,

Name : Krishna Suryamsh T S

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Krishna Suryamsh T S,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer
within 7 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost integrity
while applying for any opportunity. In case of any misrepresentation of information/facts in your candidate
registration process or at any stage of the hiring process as well as using any unethical, unauthorized or
wrongful/unfair means during any assessments or during the hiring process, this Letter of Intent or any
subsequent offer issued to you shall stand revoked with immediate effect.

Information on Accenture’s Fundamental Skill Primers - Learning Module  - As part of providing our
new joiners a unique learning experience, Accenture proposes an online learning program – Fundamental
Skill Primers. We would like to share the details of this program in advance for your ease of information
and familiarity with its conditions.

The learning module of this program is typically made available to potential new joiners to give
them a reasonable time to learn at their pace and comfort.

After completing the Fundamentals Skill Primers Learning the potential new joiner will need to go



through the Fundamental Skill Primers assessment

After a new joiner has completed the Fundamental Skill Primers Program; they will need to undergo
further Accenture stream specific trainings and assessments.

Each of such assessments including Primer assessment will add towards the final score. A min. of 60% will
needed to be scored for successful clearance. If they are unable to score 60% in the first attempt, they will
have up to two additional attempts and will be required to score minimum 60% marks to clear the stream
learning program.

If potential new joiners are unable to complete the Accenture specific stream training program in the given
3 attempts successfully, their services with the Company shall be terminated as per the Terms of
Employment.

By completing 100% of Fundamental Skill Primers online modules before the Fundamental Skill Primers
assessment and scoring 75% or above in the Fundamental Skill Primers assessment, a potential new
joiner will be eligible for a learning Incentive of INR 10,000.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is
as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12
Proposed role - Packaged App Development Associate
Annual fixed compensation for the fiscal will be INR 3,00,000; this includes allowances structured in
accordance with the Company compensation guidelines and applicable statutory norms.
Individual Performance Bonus (IPB) -  At your career level, the maximum annual variable pay-out is
estimated as INR 25,500/- subject to the overall terms and conditions of the IPB, including but not limited
to your performance achievements and the Company’s performance.
Maximum Annual Total earning potential – INR 3,25,500/-
Additional Notional Benefits: Gratuity for each year of service (indicative and assumed value
calculated at an approximation of 4.81% of annual basic) – INR 5,000 /-
Notional Insurance Premium paid by Company – INR 13,700 /-
Annual Total earning potential + Additional Notional Benefits – INR 3,44,200/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis
business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter

“This is an electronically generated document does not require signatures”



To,

Name : Shanik Yarathingal Shaheer

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Shanik Yarathingal Shaheer,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment
from Accenture has just begun. Please go through this communication to acquaint yourself of the various
actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain
prerequisites / documents. The Offer release will be contingent upon successful verification of your
documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer
within 7 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost integrity
while applying for any opportunity. In case of any misrepresentation of information/facts in your candidate
registration process or at any stage of the hiring process as well as using any unethical, unauthorized or
wrongful/unfair means during any assessments or during the hiring process, this Letter of Intent or any
subsequent offer issued to you shall stand revoked with immediate effect.

Information on Accenture’s Fundamental Skill Primers - Learning Module  - As part of providing our
new joiners a unique learning experience, Accenture proposes an online learning program – Fundamental
Skill Primers. We would like to share the details of this program in advance for your ease of information
and familiarity with its conditions.

The learning module of this program is typically made available to potential new joiners to give
them a reasonable time to learn at their pace and comfort.

After completing the Fundamentals Skill Primers Learning the potential new joiner will need to go



through the Fundamental Skill Primers assessment

After a new joiner has completed the Fundamental Skill Primers Program; they will need to undergo
further Accenture stream specific trainings and assessments.

Each of such assessments including Primer assessment will add towards the final score. A min. of 60% will
needed to be scored for successful clearance. If they are unable to score 60% in the first attempt, they will
have up to two additional attempts and will be required to score minimum 60% marks to clear the stream
learning program.

If potential new joiners are unable to complete the Accenture specific stream training program in the given
3 attempts successfully, their services with the Company shall be terminated as per the Terms of
Employment.

By completing 100% of Fundamental Skill Primers online modules before the Fundamental Skill Primers
assessment and scoring 75% or above in the Fundamental Skill Primers assessment, a potential new
joiner will be eligible for a learning Incentive of INR 10,000.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed
compensation for the ease of information and subject to release of an offer of employment by Accenture is
as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A
Career Level - 12
Proposed role - Packaged App Development Associate
Annual fixed compensation for the fiscal will be INR 3,00,000; this includes allowances structured in
accordance with the Company compensation guidelines and applicable statutory norms.
Individual Performance Bonus (IPB) -  At your career level, the maximum annual variable pay-out is
estimated as INR 25,500/- subject to the overall terms and conditions of the IPB, including but not limited
to your performance achievements and the Company’s performance.
Maximum Annual Total earning potential – INR 3,25,500/-
Additional Notional Benefits: Gratuity for each year of service (indicative and assumed value
calculated at an approximation of 4.81% of annual basic) – INR 5,000 /-
Notional Insurance Premium paid by Company – INR 13,700 /-
Annual Total earning potential + Additional Notional Benefits – INR 3,44,200/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis
business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter

“This is an electronically generated document does not require signatures”



OFFER & CONTRACT
OF EMPLOYMENT



OFFER & CONTRACT OF EMPLOYMENT

STRICTLY PRIVATE & CONFIDENTIAL

Adarsh Ps

ps47adarsh@gmail.com

01 Nov 2024

RE: OFFER OF EMPLOYMENT

Dear Adarsh,

On behalf of UnivSense Private Limited (“UnivSense”), I am delighted to offer you the position of
Frontend Developer with effect from 05 November 2024.

​​OFFER OF EMPLOYMENT

This document forms your offer of employment comprising the Statement of Terms & Conditions and
associated Contract of Employment Clauses. When you have read both parts of this contract, please
sign to confirm your acceptance and email this to Saven Jude Sajen, at admin@univsense.com.
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OFFER & CONTRACT OF EMPLOYMENT

STATEMENT OF TERMS & CONDITIONS

EMPLOYER UnivSense Private Limited (“UnivSense”)

THE EMPLOYEE Adarsh Ps

JOB TITLE Frontend Developer

PLACE OF WORK Remote. Your main place of work will be your home address; you may be
required to attend other specified locations from time to time as reasonably
required for the purposes of your role.

DATE OF
COMMENCE OF
EMPLOYMENT

05 November 2024

SALARY Your monthly salary will be INR 25,000 and will be paid into your bank
account by the fifth working day of each month. The monthly salary is
calculated from the 1st of each month until the end of the month.

REPORTING LINE You will be reporting to Saven Jude Sajen.

HOURS OF WORK Your working hours will be between 9.30am – 6.30pm, Monday to Saturday.
You may be required to work additional hours from time to time which will
not be paid for, we would always try to give you reasonable advance notice
of any requirement to work additional hours, however, for practical reasons
this may not always be possible.

HOLIDAY
ENTITLEMENT

You are entitled to 12 days per annum plus national holidays, which we will
pro-rata to the months worked in the year. You are not entitled to take any
annual leave during the first three months of your employment.

PROBATION
PERIOD

Your probation period will be for three months. During this period your work
performance and general suitability will be assessed.
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OFFER & CONTRACT OF EMPLOYMENT

REVIEW You will have your first performance review after 12 months and every 12
months thereafter; your remuneration package may be adjusted as a result
of these performance reviews and based on the financial state of the
business. Your salary may also be adjusted at any time based on
performance.

NOTICE PERIOD Your notice period required by either party will be 60 days. You agree that
you owe the company compensation for any deviation from the agreed
upon period and you are liable to legal action in case it is not adhered to.

CONTRACT OF EMPLOYMENT CLAUSES

1. CONFLICT OF INTEREST

You must always act in the best interests of ‘UnivSense Private Limited’ and avoid situations
where there is a potential for your own interests to conflict with those of the Business.

2. CONFIDENTIAL INFORMATION

You acknowledge that during your employment, you will have access to confidential
Information.

“Confidential Information” - means all confidential information of ‘UnivSense Private Limited’
which you become aware of, or you generate both before and after the date of this contract of
employment, including but not limited to:

● Trade Secrets,

● Confidential know-how,

● Information concerning ‘UnivSense Private Limited’, finances or customers of ‘UnivSense
Private Limited’, including products, service costs, prices, profits and sales new
marketing ideas, business strategies, product and service plans, marketing plans and
studies, forecasts, computer programs, databases, concepts and designs, research
projects and all information connected with research and development effort,
prospective customer lists, all information relating to Intellectual Property, customer
requirements, customer financial information, product design, competitive analyses; and

● Any information that is marked, or you are told, is confidential.
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OFFER & CONTRACT OF EMPLOYMENT

You acknowledge that this confidential Information belongs to ‘UnivSense Private Limited’ and
will continue to belong to the Business for the duration, and after the conclusion, of your
employment.

You acknowledge that the restraints in the paragraph below are reasonable and necessary to
protect the confidential Information and the goodwill of ‘UnivSense Private Limited’ generally.

You must not use confidential Information other than for the purpose of performing your duties.

You must not disclose Confidential Information unless the disclosure:

● Is to an officer of ‘UnivSense Private Limited’,

● Is to third parties who have a need to know (and only to the extent that the third parties
have a need to know) and the disclosure has been approved by an officer of ‘UnivSense
Private Limited’.

● Is required by law; or

● Relates to information, which is part of the public domain, or becomes part of the public
domain other than as a result of breach of confidentiality.

You acknowledge that disclosure of confidential information could cause damage to the
Business.

3. INTELLECTUAL PROPERTY

You acknowledge that we own all Intellectual Property Rights in any material created,
generated or contributed to by you in connection with your employment and you agree to
assign to us all such existing and future Intellectual Property Rights.

You must do all things reasonably requested by us to enable us to perfect the assignment of the
Intellectual Property Rights.

You agree to unconditionally waive all moral rights in respect of any existing or future
Intellectual Property created by you alone or with others in the course of, or in connection with,
your employment.

Intellectual Property includes, but is not limited to, inventions, ideas, discoveries and
improvements whether patentable or unpatentable, trademarks and designs, and
copyrightable works.

Intellectual Property Rights means all property rights in connection with the Intellectual
Property, any right to have confidential Information kept confidential, or any application or right
to apply for registration of any right in connection with the Intellectual Property.
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OFFER & CONTRACT OF EMPLOYMENT

4. NON-COMPETITION

During your employment, you may not engage in any employment or provide services to any
person (other than the Business or a related entity of the Business) without our prior written
consent.

The Employee expressly undertakes that the Employee will not for a period of twelve months
following the termination of this Employment Contract for whatever reason:-

● take up employment with or be involved directly or indirectly in any other company or
business within the India which competes with the business of ‘UnivSense Private
Limited’; or

● contract or solicit business from any person or entity (natural or juridical) who was a
client or customer of ‘UnivSense Private Limited’ at any time during the period of this
Employment Contract; or

● supply or provide any goods or services to any person who was, at any time during the
period of one year preceding the date of termination, a supplier, customer, or client of
‘UnivSense Private Limited’, or

● solicit or endeavor to entice or discourage from being employed by ‘UnivSense Private
Limited’ an employee of ‘UnivSense Private Limited’ whether or not such a person would
commit a breach of contract by reason of leaving service; or

● take any action which is prejudicial to the name and/or trading position of ‘UnivSense
Private Limited’ which would or could cause damage to ‘UnivSense Private Limited’ of
any employee of ‘UnivSense Private Limited’.

5. CONDUCT

You are expected to always act in a professional manner. Unprofessional conduct that could
bring discredit upon ‘UnivSense Private Limited’ may result in disciplinary action, including
dismissal.

6. EMPLOYEE HANDBOOK

You are expected to familiarise yourself with the Employee Handbook, that sets out the policies
and procedures related to your employment.

7. TERMINATION

Either the employer or the worker may terminate an indefinite term contract for a valid reason
at any time by giving the other party the required notice as set out in the statement of terms
and conditions.
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OFFER & CONTRACT OF EMPLOYMENT

Wemay terminate your employment at any time with immediate effect if you:

● Are engaged on probation and are dismissed during or at the end of the probationary
period; or

● Assume a false identity or nationality or submit forged certificates of documents; or

● Commit an act of serious or willful misconduct; or

● Residency Visa/Work Permit is declined; or

● Commit an act of fraud or material misrepresentation against ‘UnivSense Private
Limited’, or any supplier to, or customer of ‘UnivSense Private Limited’.

● Mislead the business in a material way; or

● Commit an act of intentional disobedience, dishonesty, or neglect of duty; or

● Are declared bankrupt; or

● Are found guilty of an indictable criminal offence, other than an offence which in the
reasonable opinion of the business does not affect your position or ability to carry out
your duties properly; or

● Engage in conduct that causes or may cause imminent and serious risk to the health or
safety of a person.

Your employment may also be terminated if after discussion between yourself and the
appropriate representatives of ‘UnivSense Private Limited’, it is deemed that your performance
is not at an acceptable and agreed level for a period of more than 2 months or 60 consecutive
days.

If you become incapacitated by reason of illness or accident (other than an accident or illness to
which workers' compensation legislation applies) which prevents you from performing your
duties for a period in excess of 90 consecutive days or an aggregate period of 90 days in any
period of 12 months, then we may terminate your employment.

At the conclusion of your employment, you must return to us all property belonging to the
Business, including records, keys, files, notebooks, correspondence, papers or documents,
laptop, mobile telephone.

You agree that we may set off any amounts you owe us against any amounts we owe you at the
date of termination, except for amounts that we are not entitled by law to set off. Your
obligation not to disclose confidential Information continues after the termination of your
employment.
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OFFER & CONTRACT OF EMPLOYMENT

8. SEVERABILITY

If any provision contained in this document is illegal or unenforceable then it will be severed
from this letter and the remaining provisions will remain in force.

9. WAIVER

The failure or delay of either party to insist on the performance of any provision of this
document is not a waiver of its rights.

This document constitutes the entire agreement and understanding between the parties and
supersedes any prior agreement or understanding.

No variation to this document will be effective unless it is in writing and signed by both parties.

We look forward to you joining us here at UnivSense Private Limited and I hope that you find the
following information helpful but if you have any questions regarding this, please contact Saven Jude
Sajen at admin@univsense.com.

Yours sincerely,

SAVEN JUDE SAJEN
Managing Director (India)
UnivSense Private Limited (‘UnivSense’)
—--------------------------------------------------------------------------------------------------------------------------------------
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OFFER & CONTRACT OF EMPLOYMENT

ACCEPTANCE

I, , have read and understood the Statement of Terms & Conditions and Contact
Clauses set out in this document and hereby accept all conditions in full:

SIGNATURE:

DATE:
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Offer: Computer Consultancy
Ref: TCSL/DT20235025295/Trivandrum
Date: 13/03/2024

Mr. Amal Krishna A
Alekkat House Thazhekkad. P. O Kallettumkara,
Thazhekkad,
Kallettumkara-680683,
Kerala.
Tel# -

Dear Amal Krishna A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. This payout is subject to review 
basis your own ongoing individual performance. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
Company's Health Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for 
`5,00,000/-  as a fami ly  cover under the defaul t  HIS p lan towards hospi ta l izat ion 
expenses.  

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and 
the amendment made therein from time to time. You have the flexibility to choose a plan which is 
higher than the default HIS plan during the permitted window, by paying the applicable additional 
premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in 
future, will prevail. 

2. Compensation Benefits under ESI Act/Employees' Compensation Act*:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the 
benefits in the event of accidental injury resulting into death or disablement arising out of and in 
the course of employment, from Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event 
of disablement arising out of and in the course of employment as per applicable Company policy. 
In the event of death arising out of and in the course of employment, your beneficiary will be 
eligible for compensation as per the Company's policy. For more details on this, refer TCS India 
policy - Afterlife Benefits and TCS India policy - Health Insurance after joining the organization. 

* inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as 
defined as per the ESI Act 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month towards the Provident Fund as per the provisions of the said Act. 

You are required to provide your Universal Account Number (UAN), if any, issued by your 
previous employer on the TCS' Declaration Form (From 9) so as to link your UAN with TCS PF / 
Pension account or generate new UAN if not allotted to you earlier. 

Gratuity
You will be entitled to gratuity as per the provisions of the TCSL Gratuity Scheme or the Payment 
of Gratuity Act, 1972 as applicable. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
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offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or in extended working hours depending upon the business exigencies as permitted 
by law. 

4. Mobility
TCSL reserves the right to transfer / utilize your services at any of its offices, work sites, 
or associated or affiliated companies in India or outside India, currently in existence or 
which may come into existence in future on the terms and conditions as applicable to you 
at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
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Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
"TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or connect remotely as per the 
requirements of the project or group you are assigned to work with and as communicated 
to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For 
more details, please refer the Policy / Guideline document on Remote Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned in this offer letter. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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15. Retirement
You will retire from the services of TCSL on the last day of the month in which you 
complete 60 years of age, as per the proof of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
You are required to initiate your background check (BGC) through documentation process 
after the acceptance of Offer Letter in https://nextstep.tcs.com Your background check 
initiation is complete only when you initiate your BGC online at https://nextstep.tcs.com 
and submit all the relevant documents for background check online. 

An agency appointed by TCS will check the credentials specified by you in the 
employment application Form. BGC verification that remain pending beyond 120 calendar 
days from your date of initiating the BGC online as stated above or from the date of your 
joining TCS, as the case may be, for failure on your part or on the part of your academic 
institution/s or your previous employer/s to furnish and/or validate the requisite 
information that conclusively helps to corroborate the information provided by you in the 
employment application Form, will lead to concluding the BGC verification process as 
'Negative'. Further any kind of suppression of information and facts pertaining to any of 
your previous employment/s irrespective of the period of such previous employment, will 
also lead to concluding the BGC verification process as 'Negative'. 

Verification of your last employment (if applicable) prior to joining TCS is initiated only 
post your release from your previous employment. You may be onboarded to TCS during 
the period your BGC is in process, however continuity of your employment in TCS will be 
subject to a positive clearance of your background check with your immediate previous 
employer. For more details on BGC documents submission, please refer to Offer Letter 
point number 19. Submission of documents. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
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documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
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rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0bqT38xU8L88qpq6bULiLqL8x0x49FpZiU8iT66T0bqTL0L80TqTLpL898pZ4644Tx6Tb9Lib8L


GROSS SALARY SHEET Annexure 1

Name Amal Krishna A

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs.4,000 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Communication Allowance             0             0

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2

14TCS Confidential

TCSL/DT20235025295



Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its client's premises or remotely as 
per the directions of supervisor and / or the provisions of the applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate:  

(a) will work only in a private, secured work area in compliance with the guidelines issued 
and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares his remote location with any 
family member or an individual who is employed by a competitor of TCS or TCS client the 
Associate is assigned to, or if any other circumstances at that might exist at the remote 
location which implicates the TCS Code of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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26/07/2024  
 
Aryan M Anand  
Malapurath House, Kaithachal Road, Kolazhy P.O.  
Thrissur  
680010  

Dear Aryan,

Welcome to IQVIA™
On behalf of IQVIA, The Human Data Science Company™, we are pleased to extend an offer of employment for you to 
join our global team.

By accepting this offer, you will join a diverse team of 86,000+ employees in 100+ countries who share a passion to 
help clients drive healthcare forward. Discover new paths to success as you share stories of unparalleled data, 
transformative technology, advanced analytics, and domain expertise coming together to solve complex problems. 
Join IQVIA and be the catalyst for the future of human science.

Your designation will be {Product Sppt Trainee  - 120}.  You will be based in ​Kochi, India (INKOC1, 42.5).  Included is 
information about our offer of employment for your review, including details about salary, vacation time and health 
benefits. 

Please note that this offer is subject to the outcome of the Background Verification on your candidature. At any point, 
in the event we find that any supporting documentation and/or information provided in connection with this offer 
letter is found to be false or misrepresented, the company reserves the right to revoke this offer of employment and 
terminate the appointment on an immediate basis.

ANNUAL GROSS COMPENSATION : INR ₹416,300.00

PROVIDENT FUND :  INR 21600

FIXED COST TO COMPANY : INR 437,900            

ANNUAL INCENTIVE PAY TARGET* :  INR 33304

TOTAL COST TO COMPANY : INR 471,204

ANNUAL INCENTIVE PAY TARGET*
You are eligible to participate in IQVIA’s Annual Incentive Plan (AIP) subject to the terms and conditions of the 
applicable AIP in place at the time of any payout. Your manager will communicate performance parameters at a later 
date.  Your start date must occur on or before September 30 to be eligible to participate in the AIP for the year in 



which you start, and any payout will be prorated based on your start date.  Employees are not guaranteed any payout 
under the AIP.  Any payout or achievement is determined by the Company within its sole discretion and not according 
to any specific formula or calculation.

Detailed break up of salary will be shared separately.

You will be required to work in shifts as per the company requirements.​

BENEFITS:     
Gratuity: The eligibility and amount of this benefit is as per the applicable laws.   
Leave Eligibility: All leave entitlements will be pro-rated on an accrual basis in terms of fractions of the
calendar year during which you attended the office. The leave entitlements set out above are provided annually
(January-December of each calendar year) and are subject to company policy, as it may be from time to time.
     
Group Mediclaim: Employee and family members are covered as per prevailing Company Policy.
Employees are covered under Group Life Insurance & Group Personal Accident Insurance as per prevailing
Company Policy. 

The next step is to indicate your agreement to these terms by electronically signing this offer.  It is important that you 
accept your offer of employment within 48 hours of receipt.  Once accepted the remaining Onboarding documents 
will become available to you for completion within a further 3 days.  Please read and follow the instructions on each 
of the documents carefully.  Failure to complete the tasks may affect the downstream activities of your onboarding 
process. 

We look forward to receiving your acceptance to join our team. We are really excited to welcome you to IQVIA.

Sincerely,
 
Ullas KS
Director, Talent Acquisition Team

For IQVIA Analytics Services Private Limited (IN03)
   
Joining Date: 05-Aug-2024

signHere1



 
Registered Office
IQVIA Analytics Services Private Limited
(Formerly Known as IMS HEALTH ANALYTICS SERVICES Pvt Ltd)
CIN: U74140KA2003PTC032950
Omega, Embassy TechSquare, Kadubeesanahalli Marathahalli-
Sarjapur Outer Ring Road. Bangalore - 560103
www.iqvia.com

EXECUTIVE EMPLOYMENT AGREEMENT

This Employment Agreement ("Agreement"), dated as of the 05-Aug-2024 is made and entered by {IQVIA Analytics 
Services Private Limited (IN03)} (hereinafter “IQVIA” and Aryan M Anand, AGED ({20} (DOB: {12/03/2003}), [S-D]/o 
{Anand} having Aadhar No. {9354 9978 3472} (hereinafter the "Executive").

IQVIA desires to employ this Executive as Product Sppt Trainee and provide adequate assurances to this Executive 
and this Executive desire to accept such employment on the terms set forth below.

In consideration of the mutual promises set forth below and other good and valuable consideration, the receipt and 
sufficiency of which the parties acknowledge, IQVIA and Executive agree as follows:

1. EMPLOYMENT IQVIA employs Executive and Executive accepts employment on the terms and conditions set forth 
in this Agreement.

2. NATURE OF EMPLOYMENT This Executive shall serve as a Product Sppt Trainee and have such responsibilities 
and authority as IQVIA may assign from time to time. Additionally, this Executive agrees to perform such other duties 
consonant with those of an executive at the Executive's level as IQVIA may set from time to time.

2.1 This Executive shall perform all duties and exercise all authority in accordance with, and otherwise comply with, 
all IQVIA policies, procedures, practices and directions.

2.2 This Executive shall devote all working time, best efforts, knowledge and experience to perform successfully the 
Executive's duties and advance the Company's and/or its Affiliates' interests. During employment, this Executive shall 
not engage in any other business activities of any nature whatsoever (including board memberships) for which this 
Executive receives compensation without the Company's prior written consent; provided, however, this provision 
does not prohibit this Executive from personally owning and trading in stocks, bonds, securities, real estate, 
commodities or other investment properties for the Executive's own benefit which do not create actual or potential 
conflicts of interest with IQVIA and/or its Affiliates. As used in this Agreement, "Affiliates" shall mean: (i) any 
Company's parent, subsidiary or related entity; and/or (ii) any entity directly or indirectly controlled or beneficially 
owned in whole or part by IQVIA or Company's parent, subsidiary or related entity.

2.3 This Executive's base of operation shall be Kochi, India (INKOC1, 42.5) subject to business travel as may be 
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necessary in the performance of Executive's duties. IQVIA may in its sole discretion reallocate or transfer this 
Executive to a different location, shift, department or Affiliates at any time during employment. 

3. COMPENSATION

3.1 Base Salary. This Executive's annual salary for all services rendered shall be Indian Rs. ₹416,300.00 payable in 
equal monthly installments (less applicable withholdings) in accordance with the Company's policies, procedures 
and practices as they may exist from time to time. Executive's salary shall be reviewed in accordance with the 
Company's policies, procedures and practices as they may exist from time to time.

3.2 Other Benefits. This Executive may participate in all medical and disability insurance, pension, personal leave and 
other employee benefit plans and programs except Executive may not participate in any severance plans which may 
be made available from time to time to IQVIA executives at Executive's level; provided, however, that this Executive's 
participation in benefit plans and programs is subject to the applicable terms, conditions and eligibility requirements 
of these plans and programs, some of which are within the plan administrator's discretion, as they may exist from 
time to time.

3.3 Business Expenses. This Executive shall be reimbursed for reasonable and necessary expenses actually incurred 
by this Executive in performing services under this Agreement in accordance with and subject to the terms and 
conditions of the applicable IQVIA reimbursement policies, procedures and practices as they may exist from time to 
time. Expenses covered by this provision include but are not limited to travel, entertainment, professional dues, 
subscriptions and dues, fees and expenses associated with membership in various professional, and business and 
civic associations of which Executive's participation is in the Company's best interest.

3.4 Nothing in this Agreement shall require IQVIA to create, continue or refrain from amending, modifying, revising or 
revoking any of the plans, programs or benefits set forth in Sections 3.2 through 3.3. Any amendments, 
modifications, revisions and revocations of these plans, programs and benefits shall apply to Executive.

3.5 If, at any time during which the Executive is receiving salary or post-termination payments from the Company, the 
Executive receives payments on account of mental or physical disability from any source, then the Company, at its 
discretion, may reduce the Executive's salary or post-termination payments by the amount of such disability 
payments.

4. TERM OF EMPLOYMENT

4.1 The parties agree that during the first one hundred and eighty (180) days (first and last day, inclusive) of the 
Executive’s employment with IQVIA (the “Probation Period”), either party may terminate this Agreement without 
Cause (as defined in clause 4.2, below) at any time upon giving the other party thirty (30) days written notice; except:

(a) that IQVIA may by written notification to you extend the said Probation Period by further two (2) months (the 
“Extended Probation Period”); and



(b) that in the event this Agreement has not been terminated by either party during the Probation Period or the 
Extended Probation Period (as the case may be); then

(c) for the remainder of the duration of the Executive’s employment with IQVIA (i.e. after the Probation Period/ 
Extended Probation Period), either party may only terminate this Agreement without Cause by providing the other 
with ninety (90) days written notice.

For the avoidance of doubt the terms applicable to the Probation Period shall be applicable to the Extended 
Probation Period on a pari pasu basis.

4.2 In addition to termination without cause pursuant to sections 4.1 above, your employment may also be 
terminated as follows:

(a) IQVIA shall have the right to terminate your employment immediately by written notice for Cause (as defined 
below), or without notice in the event of your Disability (as defined below), upon attaining Retirement Age (as defined 
below), Negative Medical Report (as defined below) or death.

As used in this Agreement "Cause" shall mean:

(i) your performance of your job in an unsatisfactory manner, as determined by the Company;

(ii) your material breach of any of the terms of this Agreement including but not limited to Sections 2 or 8;

(iii) your failure to comply with IQVIA policy, procedure, practice or direction by the Company;

(iv) your misconduct, violation of any law classified as a felony or dishonesty; or

(v) the Company's dissolution or cessation of business operations.

“Negative Medical Report” as used in this Agreement, means a negative report pursuant to the mandatory annual 
medical checkups for all IQVIA employees working in laboratories where biomedical waste is handled.

"Disability" as used in this Agreement, means a physical or mental condition that renders you unable to perform the 
essential functions of your job for a period of one hundred and eighty (180) days or more. Disability shall be 
determined by a physician satisfactory to the Company.

Subject to the provisions of the foregoing paragraph, for the purposes of this Agreement, you shall be deemed to 
attain retirement when you attain the age of sixty (60) years (the “Retirement Age”).

Without prejudice to the provisions of any agreement and/or arrangement that IQVIA may have with any body-
corporate in respect of statutory or other benefits that you may be entitled to, you acknowledge and agree that, the 



Retirement Age may be varied by IQVIA at its sole discretion (which shall be by way of written notification to you and 
which may be electronically communicated).

(b) You may terminate your employment upon ninety (90) days written notice in the event IQVIA fails to comply with 
any material provision of this Agreement; provided, however, IQVIA shall have ninety (90) days from the receipt of 
such notice to cure any such default. If such default is cured within the initial ninety (90) days period, or if IQVIA 
takes reasonable steps to cure the default within such period and reasonably expects to cure such default within a 
reasonable time and in any event within one hundred and twenty (120) days of the original notice of breach, then in 
either event, you shall have no right to terminate your employment.

4.3 This Agreement shall terminate upon the termination of the employment relationship with the following 
exceptions: Section 6 (IQVIA Property and Competitive Business Activities), and Section 7 (Release) shall survive the 
termination of Executive's employment and/or the expiration or termination of this Agreement, regardless of the 
reasons for such expiration or termination.

5. COMPENSATION AND BENEFITS UPON TERMINATION

5.1 The Company's obligation to compensate the Executive ceases on the effective termination date except as to: (i) 
amounts due at that time and (ii) any compensation and/or benefits to which the Executive may be entitled to receive 
pursuant to Sections 5.2, 5.3, 5.4, 5.7 or 5.8.

5.2 If IQVIA terminates Executive's employment pursuant to Sections 4.1 (without cause), then the Company's sole 
obligation shall be to pay Executive: (i) amounts due on the effective termination date; (ii) Subject to Executive's 
compliance with Section 6 and subject to Sections 3.5 and 5.6, an amount equal to this Executive then current 
monthly base salary (less applicable withholdings) for the three (3) month non-competition period set forth in 
Section 6.2, payable in equal monthly installments.

5.3 If IQVIA terminates this Executive's employment as provided in Section 4.2 or if the Executive terminates 
employment pursuant to Section 4.1 (without cause), then the Company's sole obligation shall be to pay Executive 
amounts due on the effective termination date. Executive, except when employment terminates pursuant to Section 
4.2 (a) (death), shall comply with Section 6 of this Agreement upon expiration or termination of this Agreement.

5.4 If Executive terminates the employment relationship as a result of the Company's failure to cure its material 
breach of this Agreement after the Executive has given IQVIA notice of the material breach and 30 days in which to 
cure the breach (or such longer period as may be reasonably required to cure the breach as long as IQVIA is making 
good faith efforts to do so), pursuant to Section 4.2(b) of this Agreement, then the Company's sole obligation to 
Executive in lieu of any other damages or other relief to which the Executive otherwise may be entitled shall be (i) an 
amount equal to amounts due at the time of the Executive’s termination; and (ii) subject to Executive's compliance 
with Section 6 and subject to Sections 3.5 and 5.5, liquidated damages in an amount equal to the Executive’s then 
current monthly salary (less applicable withholdings) for the three (3) month non-competition period set forth in 
Section 6.2, payable in equal monthly installments.



5.5 The Company's obligation to provide the payments under Sections 5.2 and 5.4 is conditioned upon Executive's 
execution of an enforceable release of all claims and the Executive’s compliance with Section 6 of this Agreement. If 
Executive chooses not to execute such a release or fails to comply with Section 6 then the Company's obligation to 
compensate the Executive’s ceases on the effective termination date.

5.6 Executive is not entitled to receive any compensation or benefits upon the Executive’s termination except as: (i) 
set forth in this Agreement; (ii) otherwise required by law. Moreover, the terms and conditions afforded Executive 
under this Agreement are in lieu of any severance benefits to which the Executive otherwise might be entitled 
pursuant to any severance plan, policy and practice of IQVIA and or its Affiliates. Nothing in this Agreement, however, 
is intended to waive or supplant any death, disability, retirement or pension benefits to which the Executive may be 
entitled under employee benefit plans in which the Executive participates.

5.7 Without prejudice to the provisions of Section 4.1, 4.2 and 5.2, if the Executive terminates his/her employment 
pursuant to Section 4.1 (without cause), then IQVIA may at its sole option, either require the Executive to: (a) serve 
the notice period specified in Section 4.1 (whether such notice period is within the Probation Period or at any time 
thereafter) in whole or part; or (b) may pay the Executive an amount equivalent to the gross salary that would have 
been owed to the employee for the duration of the aggregate notice period specified in Section 4.1 in lieu of the 
Executive serving the said notice period.

5.8 It is expressly acknowledged and agreed that the rights of IQVIA set out in Section 5.7 (a) and (b) may be 
exercised in whole or in part by IQVIA and where IQVIA requires the Executive to only serve a part of his/her notice 
period pursuant to Section 5.7 (a), then for the remainder of the notice period IQVIA shall pay amounts in lieu of 
notice on a pro-rated basis.

6. IQVIA PROPERTY AND COMPETITIVE BUSINESS ACTIVITIES

6.1 IQVIA Property. Upon termination of the Executive's employment, Executive shall: (i) deliver to IQVIA all records, 
memoranda, data, documents and other property of any description which refer or relate in any way to Trade Secrets 
or Confidential Information, including all copies thereof, which are in the Executive's possession, custody or control; 
(ii) deliver to IQVIA all IQVIA and/or Affiliates property (including, but not limited to, keys, credit cards, client files, 
contracts, proposals, work in process, manuals, forms, computer stored work in process and other computer data, 
research materials, other items of business information concerning any Company and/or Affiliates client, or 
Company and/or Affiliates business or business methods, including all copies thereof) which is in the Executive's 
possession, custody or control; (iii) bring all such records, files and other materials up to date before returning them; 
and (iv) fully cooperate with IQVIA in winding up the Executive's work and transferring that work to other individuals 
designated by the Company.

6.2 Competitive Business Activities. 

(a) Executive will not engage in the following activities:



(1) on Executive's own or another's behalf, whether as an officer, director, stockholder, partner, associate, owner, 
employee, consultant or otherwise, directly or indirectly:

(i) During the Executive's employment and the three (3) months following the Executive's effective termination date 
(regardless of the reason for the termination), compete with IQVIA or its Affiliates within the geographical areas set 
forth in Section 6.2 (b); except that Executive, without violating this provision, may become employed by: (A) any 
company which is engaged in the integrated development, discovery, manufacture, marketing and sale of 
pharmaceutical drugs that does not engage in Covered IQVIA Offering; (B) a local, state or federal government; or (C) 
an academic institution, provided you are not providing services for such institution that competes with IQVIA or its 
Affiliates.

“Covered IQVIA Offering” means any IQVIA Offering (A) involving without limitation, contract sales, contract research 
or life-science analytics, (B) with which the Executive was involved in any way, (C) that was offered or supported in 
any way by the Business Unit of IQVIA for or with which the Executive provided Services, or (D) as to which Executive 
had access to IQVIA confidential or trade secret information”

(ii) During the Executive's employment and the twelve (12) months following the Executive's effective termination 
date (regardless of the reason for the termination), within the geographical areas set forth in Section 6.2 (b), solicit or 
do business which is the same, similar to or otherwise in competition with the business engaged in by IQVIA or its 
Affiliates, from or with persons or entities: (A) who are customers of IQVIA or its Affiliates; (B) who Executive or 
someone for whom the Executive was responsible solicited, negotiated, contracted or serviced on the Company's or 
its Affiliates' behalf; or (C) who were customers of IQVIA or its Affiliates at any time during the last year of Executive's 
employment with the Company;

(iii) During the Executive's employment and the six (6) months following the Executive's effective termination date 
(regardless of the reason for the termination), offer employment to or otherwise solicit for employment any 
employee or other person who had been employed by IQVIA or its Affiliates during the last year of Executive's 
employment with the Company; or

(2) directly or indirectly take any action which is materially detrimental or otherwise intended to be adverse to the 
Company's and/or Affiliates' goodwill, name, business relations, prospects and operations.

(b) The restrictions set forth in Section 6.2 apply to the following geographical areas; (i) within a 60-mile radius of 
IQVIA and/or its Affiliates where the Executive had an office during the Executive's employment with IQVIA and/or its 
Affiliates; (ii) any city, metropolitan area, state in which Executive's services were provided, or for which Executive had 
responsibility, or in which Executive worked on IQVIA and/or Affiliates' projects, while employed by IQVIA; and (iii) any 
city, metropolitan area, state in which IQVIA or its Affiliates is located or does or, during Executive's employment with 
Company, did business.

(c) Notwithstanding the foregoing, Executive's ownership, directly or indirectly, of not more than one percent of the 



issued and outstanding stock of a corporation the shares of which are regularly traded on a national securities 
exchange or in the over-the-counter market shall not violate Section 6.2.

6.3 Remedies. Executive acknowledges that the Executive's failure to abide by IQVIA Property or Competitive 
Business Activities provisions of this Agreement would cause irreparable harm to IQVIA and/or its Affiliates for 
which legal remedies would be inadequate. Therefore, in addition to any legal or other relief to which IQVIA and/or its 
Affiliates may be entitled by virtue of Executive's failure to abide by these provisions: (i) IQVIA will be released of its 
obligations under this Agreement to make any post-termination payments, including but not limited to those 
otherwise available pursuant to Sections 5.2 or 5.4; (ii) IQVIA may seek legal and equitable relief, including but not 
limited to preliminary and permanent injunctive relief, for Executive's actual or threatened failure to abide by these 
provisions; (iii) Executive will return all post-termination payments received pursuant to this Agreement, including but 
not limited to those received pursuant to Sections 5.2 or 5.4; (iv) Executive will indemnify IQVIA and/or its Affiliates 
for all expenses including attorneys' fees in seeking to enforce these provisions; and (v) if, as a result of Executive's 
failure to abide by IQVIA Property or Competitive Business Activities provisions, any commission or fee becomes 
payable to Executive or to any person, corporation or other entity with which Executive has become employed or 
otherwise associated, Executive shall pay IQVIA or cause the person, corporation or other entity with whom the 
Executive has become employed or otherwise associated to pay IQVIA an amount equal to such commission or fee. 
If IQVIA exercises its right to discontinue payments under this provision and/or Executive returns all post-termination 
payments received pursuant to this Agreement, Executive shall remain obligated to abide by IQVIA Property and 
Competitive Business Activities provisions set forth in this Agreement.

6.4 Tolling. The three (3) month period under Section 6.2 shall be tolled during any period in which Executive fails to 
abide by these provisions.

6.5 Other Agreements. Nothing in this Agreement shall terminate, revoke or diminish Executive's obligations or the 
Company's and/or its Affiliates' rights and remedies under law or any agreements relating to trade secrets, 
confidential information, non-competition and intellectual property which Executive has executed in the past or may 
execute in the future or contemporaneously with this Agreement.

7. RELEASE Executive acknowledges that: (i) as a part of the Executive's services, the Executive may provide the 
Executive's image, likeness, voice or other characteristics; and (ii) IQVIA may use the Executive's image, likeness, 
voice or other characteristics and expressly releases the Company, its Affiliates and its and/or their agents, 
employees, licensees and assigns from and against any and all claims which the Executive has or may have for 
invasion of privacy, right of privacy, defamation, copyright infringement or any other causes of action arising out of 
the use, adaptation, reproduction, distribution, broadcast or exhibition of such characteristics.

8. EMPLOYEE REPRESENTATIONS

(a) Executive represents and warrants that the Executive's employment and obligations under this Agreement will not 
(i) breach any duty or obligation the Executive owes to another or (ii) violate any law, recognized ethics standard or 
recognized business custom.



(b) Executive hereby expressly agree that he/she shall not either directly or indirectly commit or cause to commit any 
cybercrime. Cybercrime as mentioned herein means any isolated or concerted act done anywhere by which the 
originator of such act or associates: 
(i)    Gain unauthorized access to the computer system or computer network; or 
(ii)    Download, copy or extract any information or data from such system; or 
(iii)    Introduce any harmful code; or 
(iv)    Cause any damage to the system or network; or 
(v)    Cause the non-functioning or malfunctioning of any system or network; or 
(vi)    Cause denial of access to any authorized person to the system or network; or 
(vii)    Contravene any provision of the Information Technology Act, 2000 and the rules and regulation made there 
under; or 
(viii)    Tamper or manipulate any system or network with the object of operating the account of another person; or 
(ix)    Alter or delete any information residing in a computer resource or diminishes the value or utility of the function 
of the computer system or network through any means; or 
(x)    Do anything which has the effect of adversely affecting the performance of a computer network or services. 

(c) As a condition of employment, Executive hereby accepts the following non-disclosure requirements: 

(i)    Except as reasonably required in the performance of his/her duties, Executive shall not at any time during or 
after his/her employment has been terminated, disclose or reveal to any person or otherwise make use of 
Confidential Information including any personal information, trade secrets, secret or confidential operations, 
processes or dealings or any information concerning the Company, its clients or its’ clients’ customers, or the 
business, finances, transactions or affairs of the Company.

(ii)    Regarding these non-disclosure obligations, Executive fully acknowledge and consent to the Company’s ability 
to monitor and review his/her activities while in employment to the maximum extent permitted by law. 

(iii)    Executive further agrees to take all reasonable action to prevent unauthorized use or disclosure of any 
Confidential Information, including any personal information that he/she may view or access during employment. 
Confidential Information shall mean without limitation, any information that is not publicly known and relates to 
business affairs, proprietary products, technology, research, development and trade secrets of IQVIA and its Affiliates 
and other entities with which IQVIA conducts business and/or are stakeholders in such business.  

(d) IQVIA confidential information shall include, but not limited to: 

(i)    IQVIA data and databases. 
(ii)    Statistical methodologies, computer software and documentation. 
(iii)    Information about employees (including compensation, benefits and performance reviews). 
(iv)    Lists of customers and prospective customers. 
(v)    Business plans, including marketing plans, research and development plans, sales plans and strategic plans. 
(vi)    Methods of doing business and business processes. 



(vii)    Financial information relating to the performance of the Company. 
(viii)    Internal policies accessible only to employees during employment. 
(ix)    Other information that is not generally known, and that relates to IQVIA. 

(e) Confidential Information of others may include: 

(i)    Information shared by a customer about its business that is not generally known to public (for example, drugs in 
research & development, potential drug licensing transactions between pharmaceutical companies, direct sales data, 
sales territory alignments, report parameters selected by the customer, business plans, etc.). 

(ii)    Information shared by a data supplier about its business that is not generally known to public (for example, 
computer system specifications, unprocessed supplier data, business plans, etc.) 

(iii)    Information shared by another company to help IQVIA evaluate whether to enter into a business relationship 
with that company.

(f) Confidential Information also includes any individually identifiable information about any individual, whether an 
IQVIA employee, business contact, customer, client or customer or employee of any Company’s client. This 
information may not be used or disclosed by Executive for any purpose except to perform the specific functions or 
responsibilities assigned to Executive during employment. 

(g) Executive shall indemnify IQVIA (including its directors, employees and agents) from and against any and all loss 
and damage or liability suffered and legal fees and all costs incurred by IQVIA resulting from or related to a breach of 
any of Executive’s obligations and/or representations contained herein for any reason whatsoever. 

(h) Executive agrees that he/she shall promptly make full written disclosure to IQVIA, will hold in trust for the sole 
right and benefit of IQVIA, and hereby assign to IQVIA, or its designee, all of his/her right, title and interest throughout 
the world in and to any and all IQVIA Inventions. IQVIA inventions (“IQVIA Inventions”) shall mean all inventions that 
Executive may solely or jointly author, discover, develop, conceive, or reduce to practice during the period of 
employment with IQVIA and all data created or developed by Employee or provided by IQVIA or third parties during 
his/her employment, wherever located whether electronically or in hard copy, in a computer, mobile device, cloud 
storage or otherwise (“Data”). Executive further acknowledge that all IQVIA Inventions made by Executive (solely or 
jointly with others) within the scope of and during the period of the employment, including without limitation the 
Data, are “works made for hire” (to the greatest extent permitted by applicable law) and are compensated by 
Executive’s salary. Executive hereby waives and irrevocably quits, claims to IQVIA or its designee all claims, of any 
nature whatsoever, that he/she now have or may hereafter have in respect of any and all IQVIA Inventions, including 
without limitation claims for infringement thereof. Further Employee hereby irrevocably waive all his/her rights and 
claims in respect of the Data and any rights to injunctive relief against IQVIA from either accessing such data at any 
time or prohibiting IQVIA from utilizing IQVIA Inventions or Data in any manner it deems fit in perpetuity.

(i) Executive acknowledge and agree that covenants and obligations with respect to matters set forth in this Section 
8 relate to special, unique and extraordinary matters and that a violation of any of the terms of such covenants and 



obligations will cause IQVIA irreparable injury and IQVIA may seek legal and equitable relief, including but not limited 
to preliminary and permanent injunctive relief, for Executive's actual or threatened failure to abide by these 
provisions. These injunctive remedies are cumulative and are in addition to any other rights and remedies that IQVIA 
may have at law or in equity.

9. NOTICES All notices, requests, demands and other communications required or permitted to be given in writing 
pursuant to this Agreement shall be deemed given and received: (a) upon delivery if delivered personally; (b) on the 
fifth (5th) day after being deposited with the Indian Postal Service if mailed by first class mail, postage prepaid, 
registered or certified with return receipt requested, at the addresses set forth below; (c) on the next day after being 
deposited with a reliable overnight delivery service; or (d) upon receipt of an answer back confirmation, if transmitted 
by telefax, addressed to the below indicated telefax number. Notice given in another manner shall be effective only 
when received by the addressee. For purposes of notice, the addresses and telefax number (if any) of the parties 
shall be as follows:
If to the Executive, to: Executive's Residential Address
Aryan M Anand
Malapurath House, Kaithachal Road, Kolazhy P.O.
Thrissur
India
680010

If to the Company, to:
IQVIA
OFFICE OF GENERAL COUNSEL,
Omega Embassy TechSquare
Marathahalli- Sarjapur Outer Ring Road
Kadubeesanahalli
Bangalore 560103
Office: + 91 80 3769 0000/0100
Attn: Legal Department

provided that:

(a) each party shall have the right to change its address for notice, and the person who is to receive notice, by the 
giving of fifteen (15) days' prior written notice to the other party in the manner set forth above; and

(b) notices shall be effective if given to the other party in the manner set forth above regardless of whether a copy 
was received by the additional addressee specified above.

10. WAIVER OF BREACH The Company's or Executive's waiver of any breach of a provision of this Agreement shall 
not waive any subsequent breach by the other party.

11. ENTIRE AGREEMENT Except as expressly provided in this Agreement, this Agreement: (i) supersedes all other 



understandings and agreements, oral or written, between the parties with respect to the subject matter of this 
Agreement; and (ii) constitutes the sole agreement between the parties with respect to this subject matter. Each 
party acknowledges that: (i) no representations, inducements, promises or agreements, oral or written, have been 
made by any party or by anyone acting on behalf of any party, which are not embodied in this Agreement; and (ii) no 
agreement, statement or promise not contained in this Agreement shall be valid. No change or modification of this 
Agreement shall be valid or binding upon the parties unless such change or modification is in writing and is signed 
by the parties.

12. SEVERABILITY If a court of competent jurisdiction holds that any provision or sub-part thereof contained in this 
Agreement is invalid, illegal or unenforceable, that invalidity, illegality or unenforceability shall not affect any other 
provision in this Agreement. Additionally, if any of the provisions, clauses or phrases in the Trade Secrets, 
Confidential Information or Competitive Business Activities provisions set forth in this Agreement are held 
unenforceable by a court of competent jurisdiction, then the parties desire that they be "blue-penciled" or rewritten by 
the court to the extent necessary to render them enforceable.

13. PARTIES BOUND The terms, provisions, covenants and agreements contained in this Agreement shall apply to, be 
binding upon and inure to the benefit of the Company's successors and assigns. The Company, at its discretion, may 
assign this Agreement to Affiliates. Because this Agreement is personal to Executive, Executive may not assign this 
Agreement.

14. GOVERNING LAW This Agreement and the employment relationship created by it shall be governed by laws of the 
Republic of India. The parties hereby consent to jurisdiction in Bangalore for any litigation relating to this Agreement 
and agree that any litigation by or involving them relating to this Agreement shall be conducted in the courts of 
Bangalore.

IN WITNESS WHEREOF, the parties have entered into this Agreement on the day, month and year first written above.

signHere1

For and on behalf of
IQVIA Analytics Services Private Limited (IN03)

Ullas KS
Director, Talent Acquisition Team
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18 April 2024

C06377992
Athul  T S
Thekkekara Mookkanamparambil(H)  Madathikara lane, Irinjalakuda

Dear Athul  T S,

We are pleased to extend an Offer to join Accenture Solutions Private Limited in our Advanced Technology Centers, India, as per the 
terms and conditions of the offer letter and its accompanying annexures:

Management Level - 12  
Job Title - Packaged App Development Associate
Job Family Group - Software Engineering

You will be expected to work from the office location tagged to your project/role/client (referred as your Accenture Base Location).  
Accenture Base Location will be considered for all administrative & operational/official purposes. Exceptions if any/granted, will be 
interim / temporary, and will be subject to review with HR/business/client. The Company reserves the right to ask you to come to office 
locations pursuant to our business needs and client requirements. Working remotely is subject to business requirement and your 
agreeing to terms of the Remote working conditions listed in the attached Declaration. This offer is contingent to the above-mentioned 
agreement.

ANNEXURE AND TERMS OF EMPLOYMENT DETAILS

Please refer to:

• Annexure 1 for the compensation and benefits details.
• Annexure 2 for documentation to be submitted by you.
• Annexure 3 for Remote working condition - Declaration to be submitted by you. 
• Annexure 4 for declaration to be submitted by you.
• Annexure 5 for the Terms of Employment, Compensation Plan and Car Lease Scheme 

Your employment with the Company will be governed by the attached Terms of Employment. You are required to carefully read and 
understand these Terms of Employment as a part of accepting this Offer.

Please note that after joining the Company you may be required to undergo further trainings, assessments and verifications and your 
employment with the Company shall be subject to successful completion of such trainings, verifications and assessments.

As further detailed in the Terms of Employment, this Offer and your employment with Accenture is subject to successful completion of 
the qualifying examination from your college which shall be completed, without any delay or extension,  as well as satisfactory 
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completion of verification and/or background or reference checks, which may occur at any time prior to or after the effective start date 
of your employment.

Accenture is providing this offer of employment basis preliminary information provided by you at the registration stage and a 
declaration concerning your agreement with the eligibility criteria. You understand and acknowledge that your employment with 
Accenture shall be subject to further verification of details and materials/ documents provided to Accenture as well as any further 
verification deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of 
joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure of 
verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to your actual 
onboarding date. You are expected to confirm to the same by responding to our email and share your acceptance to join us on the 
stipulated date.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures 
with your signature on each page. In addition, please provide all the documentation identified in Annexure 2.

Post accepting this Offer, you are required to submit certain prerequisites / documents (Refer Annexure). The Offer will be contingent 
upon successful verification of your documents against the Employment Application Form submitted by you. Accenture may, at its sole 
discretion, elect to suspend or revoke your offer immediately in case of failure to submit the documents or any 
mismatch/misrepresentation in information shared by you.

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning experience, 
Accenture proposes an online learning module - Fundamental Skill Primers.

• The learning module of this program is typically made available to you to give you a reasonable time to learn at your pace and comfort.
• After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer assessment.

Upon joining the Company further Stream training program(s) will be conducted for a specific duration on the specific skill set assigned 
to you. Periodic assessments will be conducted throughout this training program which you are expected to clear. Each of such 
assessments including Primer assessment will add towards your final score. A min. of 60% will need to be scored for successful 
clearance. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will be required to score 
minimum 60% marks to clear the stream learning assessments.

Your employment with Accenture is subject to your successful completion of the Stream training program and assessments as 
mentioned above. If you are unable to clear the Stream training assessments in the given 3 attempts successfully, your services with 
the Company shall be terminated as per Clause 10 outlined in the Terms of Employment.

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and scoring 75% or 
above in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning Incentive of INR 10,000/-.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any 
aspect of your employment, the Company shall provide such information to the government body/authority without any notification to 
you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory 
requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required 
to undergo drug/alcohol/substance test/and/or any other verifications based on the project you are deployed. This offer and your 
employment with the Company are contingent upon you completing particular tests/and/or any other verifications as per the 
requirements of the Company and in the instance of failing these tests namely the drug/alcohol/substance test/and/or any other 
verifications, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.
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If we do not receive your acceptance or if, after receiving your acceptance of this Offer, if you do not join the Company on the mutually 
agreed date of joining, the terms of this letter and this Offer of employment will be deemed to have been rejected by you, unless 
otherwise communicated to you by the Company in writing. This offer also will be revoked based on the contingencies mentioned in the 
earlier para of this offer letter.

At Accenture, the health and well-being of our people, our clients and the community is our top priority. Before onboarding, we 
encourage you to take both doses of the COVID-19 vaccine.  

Important to note:
Your joining and employment with the Company will be subject to submission of all the above along with the mandatory documents 
listed in Annexure 2.

You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your 
employment, as per the timelines specified/ communicated by the Company from time to time. You may be required to submit 
additional documents which include but are not limited to your education and past employment/s. The offer of employment and your 
employment with the Company is dependent on timely submission of such required documents. Non furnishing of mandatory 
document/s within the specified time shall result in revocation of this Offer/termination of employment.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and 
this offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before 
the expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of 
joining, or if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, 
unless otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to 
unforeseen circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which 
deferment you will be duly informed. Your joining date and employment with the Company will then start from such deferred/extended 
date. The start of employment with the Company will be the date on which you have joined the company i.e. onboarding date.

You agree and affirm that the information (personal or otherwise) shared by you at the time of registration and in the application form 
is accurate, factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of 
employment basis preliminary information & documentation provided by you at the registration stage. You understand and 
acknowledge that this offer & your employment with Accenture shall be subject to further verification of details and materials/ 
documents provided to Accenture as well as any further verification deemed necessary to finalize your candidature. Accenture may, at 
its sole discretion, elect to suspend or revoke your offer immediately in case of failure to submit the documents or any mismatch in 
information shared by you. You may also be during your course of employment required by the company to provide documentation and 
information from time to time, you shall provide the same within the timelines prescribed by the company. Non furnishing of mandatory 
document/s within the specified time shall result in termination of employment.

If we do not receive your acceptance or if, after receiving your acceptance of this Offer, if you do not join the Company on the mutually 
agreed date of joining, the terms of this letter and this Offer of employment will be deemed to have been rejected by you, unless 
otherwise communicated to you by the Company in writing. This offer also will be revoked based on the contingencies mentioned in the 
earlier para of this offer letter.

Athul, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to contact 
Naresh Subramanyam at campus.queries@accenture.com should you have anything you would like to discuss further.

Yours sincerely,

Lakshmi C
Managing Director and Lead, Human Resources, Accenture in India
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ACKNOWLEDGED AND AGREED:

Candidate's Signature {{Sig_es_:signer1:signature}}                                                        
Athul  T S                             
_________________________________ 
Date: {{Dte_es_:signer1:date}}  
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ANNEXURE 1: COMPENSATION & BENEFITS

*Total Cash Compensation Elements

Annual Fixed Compensation**
*Annual Fixed Compensation includes allowances and statutory benefits and will be structured in accordance with the Company's 
compensation guidelines. It includes employer's contribution to Provident Fund, as applicable. Please refer to ‘Compensation Plan 
Guidelines’ document and Allsec Payroll FAQs which elaborates the guidelines applicable to structure your Fixed Compensation.

Your Annual Fixed Compensation will be structured in line with the Company policy. There are various components within in Fixed 
Compensation (key components - Basic pay, House Rental Allowance, Provident Fund). Please refer to 'Compensation Plan Guidelines' 
document and Allsec Payroll FAQs which elaborates the guidelines applicable to structure your Fixed Compensation.

**Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable

Note: For International Worker Only*

TOTAL CASH COMPENSATION ELEMENTS

Total Cash Compensation:

Annual(INR)

(A) Annual Fixed Compensation* INR 300,000/- 

(B) Variable Bonus earning potential 
(at maximum 8.5%)

INR 25,500/-

Annual Total earning potential (A+B) INR 325,500/-

(C)#Additional Notional Benefits

Gratuity for each year of service (indicative and
assumed value calculated at an approximation
of 4.81% of annual basic)

INR 5,000/-

Notional Insurance Premium paid by Company INR 13,700/-

Annual Total Earning Potential + Additional
Notional Benefits (A+B+C)

INR 344,200/-

(D)##Additional Discretionary Reimbursements

Annual Internet reimbursement INR 12,000/- (capped at INR 1,000/- per month)

(E) Optional opportunity to participate in the
Employee Share Purchase Plan

Employee Share Purchase plan – to purchase
Accenture plc Class A ordinary shares at 15%
discount on the fair market value

INR 4,500/- [discount opportunity with an optional
investment of 10% of gross pay and no change in share
price]



                        6 Candidate's Signature:{{Sig_es_:signer1:signature}}

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. 
Exemptions if any, shall be as per the existing law. Appropriate employee’s contribution to PF will be deducted and submitted to the 
regulators by the Company as per applicable laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from 
Provident Fund is regulated by the government of India and is subject to government approvals and prevailing laws (amended from 
time to time). Any person desirous of such withdrawal need to comply with applicable law and procedures laid down by the authorities.
*As defined by applicable law from time to time. 

VARIABLE BONUS

You will be eligible to participate in the FY23-24  Individual Performance Bonus (IPB) Programme. Your indicative pay-out can range 
from 0% to 8.5% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not 
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole 
and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme 
guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and 
will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

BENEFITS APPLICABLE FOR CURRENT COMPANY FINANCIAL YEAR

In addition to your annual total cash compensation, effective your date of joining, you will be eligible for the following benefits, which 
will be governed by Company policy: 

1. a. Medical Insurance for self, spouse/partner and 4 dependent children up to INR  5,00,000/- per annum. This plan allows for 
coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.
b. You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law up to INR 20,00,000/- and siblings up 
to INR 10,00,000/-. You also can avail optional Top-Up  Policy for yourself and your dependents (spouse/partner and 4 dependents 
children) up to INR 30,00,000/-. The entire premium for this will have to be borne by you. These plans allow for coverage of pre-existing 
ailments. This is as per current arrangement with our Insurer and is subject to review from time to time
c. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage of 
each claim, as under:
• 10% of such claims for self, spouse /partner and 4 dependent children 
• 20% of such claims for parents, parent’s in-law and siblings under the separate Insurance plan
Please note that all insurance benefits whether (Base or optional) will have a co-payment provision subject to the terms of the insurer
2. Personal Accident coverage for self, up to three times your annual fixed compensation. 

Insurance Policy Coverage for Coverage Amount Premium paid by

Medical Self, Spouse/partner (if you
identify yourself as lesbian,
gay, bisexual and transgender)
& 4 Dependent children

INR 5,00,000/- per annum Company

Personal Accident Self Up to 3 times of annual fixed compensation Company

Life Self Equivalent to two times of your annual fixed
compensation with minimum cover of INR
7,50,000/-

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee Deposit Linked
Insurance (EDLI)

Self INR 7,05,000/- (If you contribute towards
Employee Provident Fund)

Company
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a. You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The 
entire premium for this will have to be borne by you.

3. Life Insurance coverage equivalent to two times of your annual fixed compensation with minimum cover of INR 7,50,000/-
a. You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire 
premium for this will have to be borne by you.

4. #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity 
amount will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, its amendment or 
prevailing legislation at that point of time and subject to eligibility and Company procedure and process at the time of your exit from the 
Company.

#(C) Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay 
depending on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by 
Accenture for your insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and 
will not be paid to you individually. Applicable only for current FY and can be withdrawn at any time at company’s discretion

##(D) Reimbursements would be approved as per the policies’ terms & conditions. The reimbursement amounts are subject to 
company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company discretion.

5. You will also be eligible for the Employee Share Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on 
NYSE.

*Employee Share Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase Class A 
common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can develop 
his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

6.Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate family 
members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns. The 
EAP services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up service

RELOCATION ASSISSTANCE

In case you are relocating from your current location to join Accenture, you would be eligible for relocation assistance. You are entitled 
to relocation assistance up to the maximum limit of INR 2,500/-, to be reimbursed on actuals along with appropriate supporting bills 
towards the following:
• Travel expenses by air / train for employee, spouse, dependent parents and children from previous work location / place of residence 
to the joining location, including any conveyance expenses.
• Expenses towards movement of goods and household articles (including insurance) from previous work location / place of residence 
to the joining location.
• Expenses towards movement of one vehicle including Road Tax / Octroi
• Brokerage charges for new residence at the joining location. Refundable deposits shall not be reimbursed.

You will be provided with transit accommodation for the first 14 days of your stay at your joining location. You will receive further 
updates reg your relocation assistance, 30 days before your date of joining from the onboarding team.

All the expenses would have to be claimed as a one- time reimbursement. You would require approval from your People Advisor for the 
reimbursement. All permissible expenses should be claimed through the Time and Expense Reporting application <Expense type - 
Other Expense - Sub Type-Relocation Expenses (Domestic) - Relocation Type- New Joiner Relocation (NJR) > within 90 days of joining.

In the unlikely event of you choosing to leave the Company, or your services being terminated, before the completion of one year of 
employment with the Company, the relocation amount will become payable by you and should be repaid on termination of your 
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employment/separation from the Company. In the event, you fail to repay the relocation amount, and it is necessary to take legal action 
against you to collect such amount, you agree to reimburse the Company for all costs incurred by the Company to collect such 
amounts, including attorney's fees and court costs.

Any dues payable by you on termination/separation from the Company as aforesaid will be recovered/adjusted from your final 
settlement to the extent possible and if adjustments/set off are not possible, you will need to pay back to the Company the required 
amounts (part or full as the case may be) on or before your last working day or within a timeline as demanded by the Company. The 
same applies to any partial or shortfalls that needs to be recovered from you.

STATUTORY BONUS

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing 
law) to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if 
payable to you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat 
Bonus will be paid as per Company evaluation process applicable to your management level as per company payroll cycle.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and 
conditions of the Medical Insurance, Personal Accident Insurance and Relocation Assistance programme guidelines.

GST CLAUSE

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing 
obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as 
under:
Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay 
month. This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such 
recovery or adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. 
Any shortfalls will be adjusted against any further amounts due and payable to you.

GENERAL TAX

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your 
personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE 2 : REQUIRED DOCUMENTATION

• Two copies of your recent passport size photographs (mandatory to be submitted on day 1)
• PAN card copy (mandatory to be submitted on day 1)
• Document/s containing start date and end date of the last two employers
• Copy of Degree/PG/Diploma (wherever applicable) certificates
• Copy of all semester mark sheets (last semester mandatory)
• Relieving Letters from previous employer
• UAN Number and PF Statement for your last two employments before Accenture
• Form 16 and Form 26AS from any period of your tenure with the last two employments before Accenture
• Experience Certificate from 2 previous employers (if relieving letters not submitted)
• Passport copy , if available (if not please apply immediately)
• Certification Completion Document (as mentioned in the eligibility criteria)
Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other compliance required by 
governing regulating authorities like EPFO, ESIC, labour welfare fund and others. Please note that by voluntarily sharing your Aadhaar 
details, you are also authorizing us to share it with third parties under contract with the company and which are bound by confidentiality 
provisions to meet any regulatory requirements and internal procedures of the company including but not limited to making 
verifications. Do note that the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of 
EPFO is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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ANNEXURE 3: REMOTE WORKING CONDITIONS - DECLARATION
NOTE:
• You will be expected to work from the office at a frequency determined by your project / role and you are expected to reside at your 
assigned / tagged location [referred as your Accenture Base Location] 
• Your remote working is subject to strict compliance to the conditions mentioned below. In case of non-adherence, you will have to 
work from the office at your Accenture base location 

While working remotely:

• I understand and agree that I will continue to be governed by all clauses and obligations as set out in my Offer Letter, Terms of 
Employment & Accenture policies, as amended from time to time. 
• I agree and accept that I will adhere to Accenture and client specific requirements around confidentiality and intellectual property 
• I agree that I will use a secure and private workspace to meet the confidentiality requirements of my role
• I agree and undertake to follow the work timings defined by my organization 
• I understand that it is my responsibility to ensure that power and internet connectivity access is available to perform my role 
• I understand and confirm that I will be responsible for safety and security of the company assets assigned to me 
• I understand and agree that I will be responsible for my well-being, health and safety while working remotely 

I agree and acknowledge that my Terms of Employment, regulatory compliances, and any disputes connected thereto would be 
governed by jurisdiction of my Accenture Base Location
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ANNEXURE 4 : DECLARATION

I hereby represent and warrant that as of my effective start date of employment with the Company, I will have: (a) terminated my 
employment with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily 
performed and completed all my obligations which apply/applied to me vis-à-vis any current/previous employer and any other 
employment or contractor relationships.
I hereby represent and warrant that I have not, during the course of any current/previous employment and any other employment or 
contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict or be inconsistent 
with my acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound 
non-compete agreement, restrictive employment agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into company premises (or use in any manner) any third party documents 
(regardless of media) or materials (including but not limited to trade secrets) with myself to company, including any such documents or 
materials from my previous employer. To the extent I feel that my employment at company would require me to bring any third party 
documents or materials to company I shall not bring any such documents or materials unless I have taken all permissions/approvals 
from the third parties before accepting the offer from company. I further represent and warrant that I have not and will not 
inappropriately disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer 
and any other employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle company to 
terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:
_______________________________
Athul  T S

Date: {{Dte_es_:signer1:date}}

Disclaimer
“This document and any attachments to it (in part or in whole the "Communication") are confidential, may constitute inside information 
and are for the use only of the addressee. The Communication is the property of company and its affiliates and may contain copyright 
material or intellectual property of company and/or any of its related entities or of third parties. If you are not the intended recipient of 
the Communication or have received the Communication in error, please notify the sender or company immediately, return the 
Communication (in entirety) and delete the Communication (in entirety and copies included) from your records and systems. 
Unauthorized use, disclosure or copying of this Communication or any part thereof is strictly prohibited and may be unlawful. Any views 
expressed in the Communication are those of the individual sender only, unless expressly stated to be those of company and its 
affiliates. company does not guarantee the integrity of the Communication, or that it is free from errors, viruses or interference.”
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