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Objectives

e To brush up the fundamental knowledge of the students and prepare them for the B. Com
programme

e To impart confidence and skills to students to successfully face the transition to college
and new curriculum.

REPORT

The Department of Commerce provided Bridge Course to the students of I B. Com Aided on 12th

to 16th September 2022. Ms. Shine Paul was the coordinator of the Course. The course content
was Basic Accounting and Business Management. Ms. Shine Paul delivered the classes on Basic
Accounting and Dr. Arun Balakrishnan on Business Management. The total course duration was
15 hours arranged in such a way that Financial Accounting was allotted with 10 hours and
Business Management with 5 hours. The post bridge course test was conducted on 19th

September. The students scored an average of 92% in the test.
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SYLLABUS

1. BASIC ACCOUNTING

Module I

Basic Accounting Concepts: Kinds of accounts - Financial Accounting Vs Management Accounting
- Double Entry book keeping - Rules of debit and credit - Preparation of Journal and Ledger
accounts - Problems.

Module II

Subsidiary Books: Cash Book - Types of Cash Book - problems - Purchase Book -Sales Book- -
Sales Return Book - Purchases Return Book - Journal Proper - Trial Balance

Module III

Final Accounts of sole trading concerns: Trading and Profit & Loss Account - Balance Sheet- -
Problems with simple adjustments.

2. BUSINESS MANAGEMENT
Module I

Concepts of Management - Characteristics of management - Schools of management thought-
Management and administration - Management by objectives - Management by participation -
Management by exception - Management by motivation - Principles of Management

Module II

Functions of management - Planning- Organizing - Staffing- Directing- Controlling-
Communication- Coordination

Module II1

Motivation: -Concept and importance - Contributions of McGregor, Maslow and Herzberg -
Leadership - Concept and styles - Leadership traits
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QUESTION PAPER

BRIDGE COURSE TEST, 2022-23

Class: I B. Com Aided

Time: 30 minutes

Max. Mark: 25

1) Cash or other assets invested by the owner in the business is

(Ans: capital)

2) Credit sales of goods are recorded in the day book ___

(Ans: Sales book)

3) Overdraft means_______balance of cash book.

(Ans: Credit)

4) Depreciation is charged on

(Ans: Fixed assets)

5) ADbill of exchange isdrawnby __ .

(Ans: Creditor)

6) The value of closing stock gives in the Trial balance will be shown on
(Ans: The credit side of profit and loss a/c)

7) Purchased machinery from Rajesh on credit will be recorded in
(Ans: Journal proper)

8) Recording of a transaction in journal is called

(Ans: Posting)

9) The Statement used to test the arithmetical accuracy of the books of accounts.

(Ans: Trial balance)

10)  While preparing final accounts, outstanding wage is added to the wages account.

Identify the accounting principle related with this.
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(Ans:
11)
(Ans:
12)
(Ans:
13)
(Ans:
14)
(Ans:
15)
(Ans:
16)
(Ans:
17)

18)
(Ans:
19)
(Ans:
20)
(Ans:
21)
(Ans:
22)
(Ans:

—

D

(Ans:
24)

Matching principle)

Note books purchased by a stationary shop comes under book.

Purchases book)

Bank reconciliation is prepared by
Depositor)

Writing of the cost of intangible assets is termed as
Amortisation)

If a closing stock appears in trial balance, it will appear in the
Balance sheet)

are the internal users of an account.

Owners)

Credit balance in the bank column of the cash book means a
Bank overdraft)

The broad classification of business activities includes

(Ans: Industry and commerce)
Warehousing provides utility.

Time)

‘One man one vote ‘is the principle of form of business organization.

Cooperative societies)

only.

and

The process of making subordinates to act in a desired manner is

Motivation)

The Board of Directors of a joint stock company is elected by
Shareholders)

Minimum number of members to form a public company is
7)

The written agreement between partners is called
Partnership deed)

Deciding in advance what to do and how to do is
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(Ans: Planning)

25)  ‘Putting people to jobs ‘denote

(Ans: Staffing)
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function of management.
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